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The City of Oakland Park seeks to promote equal employment opportunities in its coniracting for goods and
sarvices. In order to attain this goal, the City of Qakland Park requires the following non-discrimination policy

be adopted and adhered to by all vendors of the City.

Purpose

By coﬁsensus of the City Commisgsion on May 8, 2009, staff was directed to include a nondiscrimination clause
in all Qity contracts providing for gender identity and gender expression,

Policy
NONDISCRIMINATION EQUAL EMPLOYMENT
OPPORTUNITY AND AMERICANS WITH DISABILITIES ACT

CONTRACTOR shall not unlawfully discriminate against any parson in its aperations and activities or in its use
or expenditure of funds in fulfiling its obligations under fhis Agreement CONTRACTOR shall affirmatively.
comply with all applicable provisions of the Americans with Disabilities Act (ADA)} in the course of providing any
services funded by this Agreement, including Titles | and Il of the ADA (regarding nondiscriminatior: on the basis
of disability), and all applicable regulations, guidelines, and standards. In addition, CONTRACTOR shalf take
affirmative steps to ensure nondiscrimination in employment against disabled persons. Such actions shall
include, but not be limited fo, the following: employment, upgrading, demotion, transfer, recruitment or
recruiiment advertising, layoff, termination, rates of pay, other forms of compensation, terms and conditions of

employment, tralning (including apprenticeship) and accessibility.

CONTRACTOR's decisions regarding the delivery of services under this Agresment shall be made without
regard to or consideration of race, age, religion, color, gender, sexual crientation (Broward County Code,
Chapter 182), gender identity, gender expression, national origin, marital status, physical or mental disability,
political afflliation, or any othsr factor which cannot be lawfully used as a basis for service delivery.

CONTRACTOR shall not engage in or commit any discriminatory practice in violation of the Broward County
Human Rights Act (Broward County Code, Chapter 162) in performing any services pursuant to this Agreement.

Scope

Formal solicitations issued by the City (invitations fo Bid, Requests for Proposal, efc.) and all contracts with the
City are to include the policy language stated above. The City will aftempt to include the content of this revised
policy in contract renewals and extensions, where it was not included in the original contract.



NON-DISCRIMINATION POLICY
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Purg' 0se

The City of Oakland Park sfrives to maintain a working environment that respects the rights, dignity
and worth of its employees and the City of Oakland Park also seeks to promote equal employment
opportunities for all employees. In order to attain those goals, the City of Oakiand Park adopts the

following, non-discrimination policy.

Policy

It is a violation of thiis policy for any department director, supervisor, manager, or any other
employee, to discriminate by taking any adverse employment-related action based upon political
affiliation, race, gender, color, creed, national origin or ancestry, religion, disability, age, sexual
orientation, gender identity, gender expression or sex.

Harassment on the basis of race, religion, national origin, age and/or disability is also sirictly
prohibited by this policy.

It is each employee’s responsibility to help eliminate all forms of prohibited discrimination. All
directors, managers and supervisors are specifically responsible within their particular department or

division for publicizing and enforcing this pohcy

Precedure

Whenever an eniployec believes that he or she may have been discriminated against in violation of
this policy, or if an employee wiinesses and/or has knowledge of a violation of this policy, the
employee should immediately report {either verbally or in writing) the violation through the

following grievance procedure:

1. The employee shall, if unable to resolve the situation on their own,
promptly discuss the matter with their department director and/or
manager. However, if the employee is not comfortable in discussing
the situation with their department director and/or manager, the.
employee should Jimmediately report the matter to the Human
Resources Director. All allegations of harassment will be prompﬂy
and thoroughly investigated, and appropriate disciplinary action taken
when deemed necessasy. All persons who are determined fo have
violated this policy will be subject to disciplinaty action up to, and
inctuding, tetmination.

2, In the event a department’ director and/or manager has such a
discussion with an employee, the department director and/or manager

Page1 of 3



shall promptly notify and discuss the mafter wﬂ;h the Human -
Resources Difectof.

3. Any supetvisor and/or department djrector/mahager who witnesses
and/or has knowledge of a violation of this policy is required fo
prompily discuss the matter with the Human Resources Director.

4. The Human Resources Director, or his/her designee, will meet with
the complaining employee(s). The complaining employee(s) will be
given the opporiunity to explain the complaint to the Human
Resources Director. If it is determined that the information provided
by the employee could constitute a violation of this policy, then the
City of Oaklaid Park shall promptly investigate the employee’s
complamt ‘ ‘

5. Once an investigation is completed, all evidence will be reviewed by .
- the Human Resources Director. All relevant information will be
considered and a determination will be made. The results of any
investigation will be strictly confidential, and will be shared only with
the complainant, the accused employee, and those others that are
absolutely necessary.

6.  Disciplinary actions may range from a written reprimand to
termination. The discipline will reflect the incident’s nature, severity
and frequency, previous instances of harassment, and established
disciplinary procedures per Civil Service Rule XII, Separation and
Disciplinary Action or as stlpulated in the employees’ applicable

umon coniract.

RESPONSIBILITY

A. The Human Resources Department is responsible for assisting employees regarding alleged
incidents of dlscrlrmnatlonfharassment Responmbﬂrczes include: educating the City’s employees
regarding the issues of d1scr1nunat1on developmg strategies for their elimination; immediately
resolving d130r1m1nat1onfharassment complaints by conducting confidential investigations and
assisting in the resolution process when allegations of discrimination arises in collaboration with
the appropriate departmental dxrector Records of complaints, 1nvest1gatmns and actions will be

maintained. | _
B. Appropriate ditector and miahager responsibilities include: conducting themselves in the
workplace or at any City sponsored activity (including travel) in a manner that ensures that their

actions do not discriminate against and/or harass any other individual; ensuring the workplace is
free from discrimination and/or sexual harassment; immediately responding to and reporting
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allegations of discrimination/harassment to the Human Resources Director and working
collaboratively with the Director of Human Resources in fact-finding and/or confidential
investigations; implementing corrective action to address existing practices and/or unacceptable

behaviors,

C. Employes responsibilities include: conducting themselves in the workplace, City-sponsored
off-campus activity (including travel) in a manner that ensures that their actions do not
discriminate against and/or harass any other individual; cooperating in, and honoring the
confidentiality of, fact-finding and/or complaint investigations. :

Contact

All employees are expected to contact the Human Resources Director if any questions arise as to the
interpretation of this policy.

Retaliation

This policy prohibits retaliation against employees who bring complaints of disctimination or
harassment, or who assist in investigating such complainis. Anyemployee bringing a complaint of
discrimination or harassment or assisting in the investigation will not be adversely affected in terms
and conditions of employment. Nor shall any employee take any action against a complainant that is
intended to discourage the complaint. Retaliation by any employee against the complainant could

result in. disciplinary action.

Confidentiality

All reports or complaints of discrimination or discriminatosy harassment will be kept confidential,
except that individual with legitimate need to know will be informed of the complaint.

'
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