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The City will be using our Tyler Munis system for a dual open
enrollment this year. Each employee will easily access and update your
plan enrollment by logging on to the Employee Self Service website.

Tyler Munis Open Enrollment Instructions:

e Log on to oaklandpark.munisselfservice.com

e Enter your Username (your employee ID) and Password
(this is the same username and password you use to
access your paystubs online).

e Click on Employee Self Service.

e Click on Benefits.

e Click on Open Enrollment.

e Go through each benefit by clicking “make new election”
and make your election or decline coverage for that
benefit by clicking “Decline benefit”.

e When all of your elections are made click continue.

e Be sure to click “Submit” to confirm your elections.

e Your enrollment is complete!

You will receive an email (at the email address you have in your profile) with
your election choices.

Please note: For those enrolling in Short Term & Long Term Disability to
determine your amounts you will need to use the calculator in the top right of
the screen. The following are instructions for how to calculate the Short and
Long Term Disability.


http://www.oaklandpark.munisselfservice.com/

Instructions to calculate and record amounts for your Long Term and Short Term Disability.

Please note: These instructions apply for both Long and Short Term Disability

Click on the STD Premium Calculator
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SHORT TERM DISABILITY STD Premium Calculator

If you are electing this coverage please use the Calculator (in the top left corne, calculate your bi- Employee Self Service

weekly premium. Once you calculate the amount, click the back button to regafn to the enroliment screen

and enter the amount in the box provided.
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Pay Period Costs: Employee Cost $0.00 / Employer Cost $0.00
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Once in the excel spreadsheet, Click edit workbook
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1 Short Term Disability Calculation
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2 To calculate your bi-week premium amount, enter your annual salary in column "A".
2 _Annual Salary ‘Bi—weakly Premium
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7 To calculate the bi-weekly long-term disability amount, enter your annual salary in column "A" below.
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Click edit in Excel Online
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1 Short Term Disability Calculation Use the full functionality of Microsoft
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2 To calculate your bi-week premium amount, enter your annual salary in column "A". Excel.
: | Annualsalary [Bi-weekly Premium | @ Edit in Excel Online
4 0.00[$ - Make quick changes right here in
your browser.
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7 To calculate the bi-weekly long-term disability amount, enter your annual salary in column "A" below.
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Enter your current annual salary in the annual salary box
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Record your bi-weekly premium
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1 Short Term Disability Calculation
2 To calculate your bi-week premium amount, enter your annual salary in column "A".

3 Annual Salal ‘Ei-weekly Premium
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6 Long Term Diability Calculation

7 Tocalculate the bi-weekly long-term disability amount, enter your annual salary in colulnn "A" below.
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Click the back button to go back to Benefits — Short Term Disability screen.
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Please fill in the bi-weekly premium in the box provided and click continue.
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SHORT TERM DISABILITY STD Premium Calculator
If you are electing this coverage please use the Calculator (in the top left corner) to calculate your bi- Employee Self Service

weekly premium. Once you calculate the amount, click the back button to return to the enrollment screen

and enter the amount in the box provided.

(O SHORT TERM DISABILITY
Annual Costs: Employee Cost $0.00 / Employer Cost $0.00
Pay Period Costs: Employee Cost $0.00 / Employer Cost $0.00
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